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10 December 1958

MEMORANDUM FOR: Chief, Records Management Staff
FROM ¢ Chief, Records Center

SUBJECT : Disposition of Records From the Office of Personnel

Enclosed is a list reflecting the records disposition
activity for the Office of Personnel. This list has been
broken down into two parts consisting of Personnel and
Credit Union. In checking the records accessioned with the
disposition instructions of the current Records Control
Schedule, there are several items that require special
mention.

A. Personnel

1. The schedule calls for records to be
retired to the Center under items number 4, 10a, 10b, 27b,
36a, 36b, 38a, Loa, bOb, 42, 43, 52, 57, 66, TL, 81, 82,
101, 11k, 136, 2ko, 247, 257b, 270b, 338c, 339, 3k40c.l,
373, 361, 4oa, LO6b, 415f, 415g, 41Tb, L418b, L428a, 4LO,
482.2b, 495 and 507. However, no accessions have been
made to date.

2. The current schedule does not call for
records identified under items number 29a, 258, 289, 30La,
352, 366, 4l5d, 415e, 4i8, 461b, 490, 500, and 501 to be
retired to the Center. These records should have been either
retained in current files area indefinitely or retained and
destroyed in current files area.

3« Because of the discontinuasnce of several
files, there are four jobs consisting of 15 cubic feet of
records that are covered under the old schedule 40-56. Six
cubic feet of this material is temporary and the remaining
9 cubic feet should not have been received by the Center.
These 9 cubic feet consist of 5" x 8" jackets containing
the application for enrollment in Group Hospitalization Inc.
However, due to the Agency cancelling the contract with GHI,
possibly the disposition instruction should be changed to
meet the current status of these records.

4. There are six jobs consisting of 21
cubic feet of Employee and Applicant Control Cards that are
not covered by the current Records Control Schedule.
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SUBJECT: Disposition of Records From the Office of Personnel

Be. Credit Union

The schedule does not call for records
identified under item number 17 to be retired to the
Center. This material should have been retained in
current files area indefinitely.

Attachment:
As Above
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